DATA SHEET FOR REFERENCE LETTERS

Name: Student #

Post Secondary Plans (be as specific as possible):

Date Submitted to Teacher: Date Required:

Award Being applied for:

A good reference letter requires 2-4 hours to write. As a courtesy, give the person writing your letter at least one week's notice. The
accurateness and completeness of the information you supply has a direct bearing on the final quality of the letter.

ACADEMIC INFORMATION

Course & Grade level Mark -Interim or Final Course & Grade level | Mark -Interim or Final
(11 or 12) (11 or 12)

ACADEMIC, SCHOOL OR COMMUNITY AWARDS RECEIVED

(for example: Honour Roll, Top Student, Service Award)

Name of Award Grade




SCHOOL AND COMMUNITY INVOLVEMENT

IN-SCHOOL ACTIVITIES: Fine Arts, Athletics, Service Clubs, etc.

.. . GRADES # OF # OF
Activity/Role - Indicate role/duty INVOLVED HOURS WEEKS
IN PER WEEK | PER YEAR
Example: Basketball Team — Manager — Grade 11 & 12 8-12 12 hrs/week | 20 weeks
COMMUNITY ACTVITIES: Fine Arts, Athletics, Service Clubs, etc.
Activity/Role GRADES # OF # OF
(use above example format) INVOLVED HOURS WEEKS
IN PER WEEK | PER YEAR

OTHER THINGS | CONSIDER IMPORTANT OR ACCOMPLISHMENTS OF WHICH | AM PROUD:

Please attach a separate sheet if needed.
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